Coach:  ___________________________________________
Name: __________________________________________

Member Church: __________________________________

Applicant’s Ordination Process Checklist
Prior to first meeting with MLC:

· Applicant made initial contact with Ministry and Mission Coach.

· Applicant met with Executive Minister.
· Scheduled meeting with coach and representative of MLC (date) ______________________.

· Met with coach and representative of MLC Chair (date) ______________________.

· Completed application form.
· Submitted $100 fee.

· Submitted letter from church recommending ordination or recognition of ordination.  
· If candidate is seeking recognition from another denomination, submitted a copy of ordination certificate. Get letter of reference from ordaining church or institution.

· Submitted autobiographical sketch/personal faith history.  
· Supplied references.  
· Reference #1

· Reference #2

· Reference #3

· Reference #4

· Supplied official transcript. 
· Scheduled first meeting with MLC Chair (date) _____________________.
Next step for all chaplaincy candidates

· Documents submitted to Chaplains’ Committee.  (The MLC will form a Chaplains’ Committee as needed to evaluate the candidate’s preparation and suitability for chaplaincy and to advise the candidate about the process for obtaining chaplaincy credentials.)

· Recommendation received from Chaplains’ Committee

First Meeting with MLC

· Signed “The Covenant and Code of Ethics for Ministerial Leaders of American Baptist Churches.” 

· Received name and contact information of mentor.  (The MLC will assign a mentor for all candidates to encourage, support, and guide them through the process.) 

Prior to second meeting with MLC

· Submitted ordination/position paper. 

· Completed other recommended work.  
· Completed psychological evaluation or equivalency. 
During the second meeting with MLC

· Discussed ordination/position page.

· Review psychological evaluation with candidate and with committee.
· MLC makes recommendation.

· Upon approval, MLC Chair gives (mails) signed copy of ordination certificate to candidate along with letter to congregation.
Following second meeting with MLC

· Plan ordination service. Invite Executive Minister and Ministry Coach.
· Received letter from church that ordination/recognition is completed.  
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